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WINDLESHAM HOUSE SCHOOL

JOB DESCRIPTION – Learning Development TEACHER 
Post: Learning Development Teacher 
Department: Prep school
JD Prepared By: Director of Studies

Date Prepared: March 2017
Windlesham House School, set in 65 acres on the West Sussex South Downs, is one of the country’s leading IAPS co-educational boarding and day prep schools for children aged 4 to 13.

1) Background:

The Learning Development Teacher will have the duties and responsibilities specific to the job listed below. All teachers are asked to participate in the boarding school life and extra-curricular activities and a full driving licence would be considered desirable.  
2) Responsible To:

You will report to the Head of Learning Development.

3)  Post Holders Responsibilities
· To play and effective role to ensure all students make progress
· To plan alongside teaching staff for the needs of the students and ensure that a wide         

      range of strategies for differentiation are used
· To teach small groups/classes/intervention groups
· To teach 1:1 lessons for specific neurodiversities
· To use data effectively to ensure early identification of SEND
· To teach a range of effective strategies for any neurodiversity that encourage    
      Independence, confidence and self-awareness

· To develop good relationships with staff, students and parents

· To communicate effectively with teaching staff

· To assess children regularly and use school systems
· To communicate effectively to parents of children who have SEND and keep them
     Regularly updated about their child’s progress

· To deliver effective, high quality teaching
· To be a reflective and responsive practitioner

· To write effective IEPS

· To support the team in decisions and actions

· To maintain high standards of record keeping in a timely manner
· To promote the use of learning technologies for SEN children across the school

· To teach in both prep and pre-prep schools

· To be flexible and resourceful

· To write progress reports and end of term reports

· To celebrate children’s achievements

· To ensure the schools safeguarding policy is adhered to
This Job Description may be altered to meet changing needs and will be reviewed with the post holder. The Job Description is indicative of the nature and level of responsibilities associated with the post. It is not intended to be exhaustive; other tasks may be allocated as necessary from time to time.
Child Protection

The post holder’s responsibility for promoting and safeguarding the welfare of children and young persons for whom s/he is responsible, or with whom s/he comes into contact will be to adhere to and ensure compliance with the School’s Child Protection Policy Statement at all times. If in the course of carrying out the duties of the post the post holder becomes aware of any actual or potential risks to the safety or welfare of children in the School s/he must report any concerns to the Designated Safeguarding Lead or to the Headmaster (if different).
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