






	

Job Description – Travel Trainer 
Project: WorkAid 
Work Location:	 Home Based with travel across county 
Directly responsible to: WorkAid Manager
Overall responsible to: Support for Living Days Ops Manager 
















General Purpose:

To work flexibly within the WorkAid team to coordinator and deliver a Travel Training Programme on a 12-month fixed term basis. 

Travel is one of the most significant barriers preventing people with learning disabilities and autistic people from accessing both the community and employment. Many individuals have the skills, motivation and ambition to work, but without the confidence and practical ability to travel independently, opportunities remain out of reach.

Travel to Work is a targeted initiative designed to remove this barrier and will directly deliver structured, person-centered travel training. Travel training will be fully integrated into our WorkAid employment pathway, ensuring that new independence leads directly to meaningful outcomes, as well as supporting individuals to access work experience, paid employment, volunteering and/or further training. 

Key Terms and Conditions:
· Hours: 15 hours per week, working flexibly
· Fixed term contract for 12 months
· Pension: The Aldingbourne Trust offers a contributory pension scheme to qualifying staff. 
· Annual leave: 25 days in each year, pro rata for part-time staff. 
· Sick leave: After the first month’s service, 2 weeks at full pay in a rolling 12-month period (pro rata if Part Time)
· Emergency family care/carer’s leave: Up to 6 days per annum pro rata for part-time staff.







Duties and Responsibilities:
· To engage with the people, we support and deliver a travel training service. 
· To demonstrate effective time management by keeping accurate records to show economic use of time and resources, diary appointments and workload.
· To maintain accurate and up to date documentation of records on people.
· To follow service administration systems, submitting statistical and data information as required (i.e. meeting report deadlines for funding bodies).
· To signpost people to other agencies and resources.
· Communicate with external organisations and Aldingbourne Trust projects. 
· To undertake regular supervision and attend any mandatory or CPD training as required to fulfil the job role and within budget constraints.
· To fully participate in performance review and personal development planning. 
· To achieve and demonstrate agreed standards of personal and professional development within agreed timescales.
· To use initiative in exploring new approaches and to think outside the box.
· To perform any other duties that are commensurate with the post and may be specified from time to time by the organisation. 
· This post is a regulated activity. As the post holder, you will be expected to undertake a DBS check, at enhanced level and against the Adult Barring List. Regulated activity (adults) as defined by the Safeguarding Vulnerable Adults Groups Act 2006.
· All staff will have a sound awareness of Safeguarding issues and be clear about their respective roles and responsibilities to report, respond to and share information in relation to Safeguarding Adults, Safeguarding Children, Domestic Abuse and Public Protection.
· All staff will have knowledge of and adhere to the Data Protection Act and will not disclose to any person or organisation, any confidential information that comes into their possession in the course of their employment – unless there is an overriding legal duty to do so. 
Person Specification: 

Essential:

· Experience of monitoring and managing own caseload.
· Ability to act independently on a day-to-day basis.
· Have an understanding and demonstrate an independent ability to assess risk and follow safeguarding procedures.
· Demonstrate flexibility and the ability to manage and respond appropriately to competing priorities.
· Ability to work within a team or on own initiative, to analyse risk and respond appropriately.
· Ability to facilitate and implement change.
· Ability to maintain databases and use other computer-based technology to a competent level i.e. Microsoft Office Suite, internet, etc.
· Ability to work across multiple sites and via video conferencing, telephone, social media applications (eg, Microsoft Teams, What’s App). 





Desirable:

· Knowledge of the local community.
· Experience of working neurodiverse adults.  
· Relevant qualifications (e.g. Information, Advice and Guidance, Social Welfare, Communication or Social Care). 
Employee Benefits:

· Life Assurance: 2 x your annual salary 
· Employee Assistance Programme 
· Bicycle voucher scheme
· Eye care vouchers 
· Discounted gym membership
· 10% staff discount at Seasons Nursery (based at Aldingbourne Country Centre)
· 10% discount in ACC shop, ACC café, Horticulture, MAKE, and MAKE Café. 
· Free admission to ACC (family of 4 with member of staff present)
· Flu vaccinations
· Funded Blue Light Card (1,000’s of discounts)
· £200 refer a friend scheme (payable when the new person starts)
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