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TITLE:		                        Senior Supervising Social Worker (SSSW)

RESPONSIBLE TO:	            Registered Manager (RM)

LOCATION:	                        West Yorkshire  

HOURS OF WORK:               35 hours per week, over 4 days, day off in the week 

POSITION SUMMARY:

To provide support to the Registered Manager / Practice Team Manager by:

-Supervising, Advising and Supporting less experienced staff on practice issues 
-Undertaking tasks delegated by the Registered Manager/Practice Team Manager
-Developing the CFT’s services in the regions in which we operate 
-Mentoring less experienced Practitioners
-Demonstrating a level of expertise in an agreed field of social work practice which will benefit the wider CFT. 

 


	
Chief Executive Officer

POSITION IN STRUCTURE:


COO



Registered Manager 




Practice Team Manager




Senior Supervising Social Worker 






	KEY COMPETENCIES:

· Conduct 
· Communication 
· Decision Making 
· Building Relationships 
· Business Development
· Persuading & Influencing Skills
· Project and Change Management
· Technical Expertise 
· Expertise in a specific field
· Mentoring and support
· Minimum of 18 months foster care experience 


MAIN DUTIES AND RESPONSIBILITIES:

In addition to the functions detailed below, employees are required to carry out such other duties as may reasonably be required.
Field and Professional Infrastructure:

· Maintain and develop current personal knowledge regarding the regulatory and good practice environment.
· Provide expert knowledge to other practitioners through support, mentoring and supervision and quality assurance procedures.
· Contribute to the development and maintenance of an effective region by providing a level of expertise in an agreed field of social work practice which will benefit the wider organization. 
· Ensure that the needs of children in our care are met and their care plan is carried forward.
· To participate in the ‘Out of Hours’ rota  

Recruitment of Foster Carers:

To assist in the recruitment of Foster Carers within Regulatory guidelines, by:
· Promoting the CFT through a varied range of recruitment activities to include word of mouth and networking
· Co-facilitating pre-selection training/information days  
· Co-facilitating the training of prospective Foster Carers

Training of Foster Carers:


· Assisting with the post approval training formal and informal
· obtaining feedback on training and development to ensure training is beneficially applied to the work of the Foster Carers and the CFT

[bookmark: _Hlk228273569]Supervising Foster Carers and Supporting Children in Placement:

To develop and implement effective supervision plans for assigned Fosters Carers meeting all regulatory and good practice guidelines and ensuring these are implemented consistently by: 
· Providing visits in line with the agency Policies and Procedures 
· Ensuring assigned Foster Carers respond to the supervision process and act on decisions arising from supervision 
· Creation of high quality professional records that clearly reflect discussions, decisions and agreed actions.
· Ensuring all supervisions are recorded in a timely manner in line with the CFT supervision policy.

To contribute to the review of each Foster Carers performance and development by:
· Taking responsibility for the CFT’s review process
· Ensuring all Foster Carers are trained in the process

To work with the children in placement to ensure that they are not open to abuse, their concerns are heard effectively, and they are secure in their placement by
· Professionally befriending them
· Ensuring that the ‘Voice of the Child’ and their views are heard and responded to 
· Ensuring they are aware of the contents and intent of the Children’s Guide
· Working with them on issues needed 
· Working with them with regards to LAC Reviews, contact visits, educational progress and all other aspects of their care 

To bring to the attention of the Registered Manager any Foster Carers who fail to meet the performance criteria required and to work at the direction of the Registered Manager to develop and implement an action plan to improve that performance
To bring directly to the attention of the Registered Manager and any other appropriate authority any matters either statutorily or professionally required or judged necessary

Finding and Supporting Placements 

To promote the CFT’s fostering service and obtain placements by:
· Effectively representing the CFT in all direct contacts with Local Authority Children’s Social Services and any other relevant intermediaries to help promote the work of the CFT 
· Contributing to the development of promotional and marketing material relevant to potential stakeholders of the CFT’s Services 
· Positively representing the CFT at local and national events and forums
· Maintaining and developing the CFT’s reputation in all dealings with third parties 
· To promote The CFT’s fostering service and obtain placements responding immediately to referrals made in respect of children
· To ensure that a rigorous matching process is undertaken following good practice standards, and which complies with regulations and national minimum standards

Safeguarding

· Ensure each child has an accurate and up to date Care Plan on file and that carers have a copy available for reference.
· Work in partnership with the relevant authority to ensure that the child and young person’s needs as identified in the Care Plan and Placement Agreement are met.
· Ensure each child has a placement agreement on file and that carers have a copy available for reference if appropriate.
· Ensure that comprehensive case recordings are completed and maintained within policy timeframes.
· Demonstrate a sound knowledge of Safeguarding procedures and attend safeguarding training as offered by the CFT.
· Participate in negotiations between the CFT and Local Authorities to ensure that each child or young person placed is carefully matched with a Foster Carer capable of meeting their needs.
· Complete paperwork and procedures in relation to significant Incidents and Notifiable Events within CFT timescales.
· Ensure the necessary Risk Assessments are completed in line with the CFT’s policies and procedures.
· To be registered with Social Work England.
· Attend social and consultation activities relating to the support of children, young people and foster carers.
· In consultation with Line Manager, ensure that learning and professional development needs are met.
· Ensure that all foster carers and adult household members have checks as prescribed by the agency.
· Undertake regular visits to children and young people placed in our care in line with CFT policy.


Fostering Panel:

To ensure that the CFT’s Fostering Panel receives sufficient support to be able to operate independently in the approval of Foster Carers for the CFT by:

· Completing Form F assessments as required 
· Preparing and supporting prospective Foster Carers attending panel 
· Ensuring students presenting to the CFT’s panel are fully prepared and supported 
· Ensuring Foster Carer reviews are completed in line with regulations and CFT procedures annually and brought to panel at their first annual review
· Acting as one of the CFT agency representatives on the panel, if required 


Working with Other Team Members:

· To deputise in the absence of the Registered Manager or Practice Team Manager
· To provide supervision, guidance and support to other members of the staff team
· To provide the Head of Finance with timely and accurate information to permit:

Proper invoicing for services
             Accurate payments to Foster Carers 
             Monthly management information as required 

The maintenance of all records and files relating to Foster Carers and children as well as records required by the National Minimum Standards or by the CFTs regulators, including the Charity Commission. 

· To help maintain and extend the CFT’s profile and gather market, professional and regulatory information needed by the CFT and its Trustees as it develops
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	Have 
To accept regular professional supervision by the Registered Manager / Practice Team Manager
To work within the policies, procedures and guidance of the CFT
To work with Ofsted and other regulatory authorities 
To work within the CFT’s Delegation of Authority on specialist projects, as required by the Registered Manager / Head of Service or CEO 
Work to achieve agencies KPI’s, aims and objectives 


SKILLS & QUALIFICATIONS:

	
	Essential 
	Desirable 

	· Educated to Degree level or recognised social work qualification 

	E
	

	· Good working knowledge of all relevant legislation standards 
	E
	

	· Registered with Social Work England

	E
	

	· Excellent interpersonal, numeracy and literacy skills

	E
	

	· A sound knowledge of issues relating to Fostering 

	E
	

	· Knowledge of social work methods and work with children and young people 

	E
	

	· Current knowledge and experience of Child Protection policies and procedures 

	E
	

	· Ability to communicate effectively both verbally and in writing 

	E
	

	· Ability to work constructively with other professionals and to maintain professional relationships with stakeholders  

	E
	

	· Ability to work as a member of a team 

	E
	

	· Computer literate and prepared to learn new computer skills as required 

	E
	

	· Current driving licence and use of a car suitable to the requirements of the post along with insurance to permit business use and to be eligible to work in the UK

	

E
	

	· Knowledge of disability issues 
	
	D

	· Knowledge of substance abuse issues 
	
	D

	· A minimum of 18 months post qualifying fostering experience  
	E
	

	· Experience of recruiting Foster Carers 
	E
	

	· Experience of completing complex Form F assessments including clear analysis   
	E
	

	· Experience of supporting and/or supervising Foster Carers
	E
	

	· Experience of supporting or mentoring social work staff or students 
	E
	

	· Experience of managing workloads and meeting deadlines and meeting KPI’s
	E
	

	· Experience of placement finding and matching appropriately 
	E
	

	· Experience of facilitating training both for Foster Carers and staff 
	E
	

	· Experience of caseload management 
	
	D

	· Experience of chairing meetings  
	
	D

	· Ability to market the CFT’s fostering services to local authorities 
	
	D

	· Ability to prioritise 
	
	D

	· Good negotiating skills 
	
	D

	· Self-organised and tidy working style 
	
	D

	· Good time management 
	
	D







June 2026
The Children’s Family Trust
Committed to promoting the welfare of children and   ensuring that they are kept safe.
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